BBIIIUCKA
H3 IPOTOKO0./1a 0YHOro 3acefanusa Hal.rogaTeabHOro copera
I'KII na ITXB «I'opoackoii poauJIbHBIH J0M»
ylpaBJieHud 31paBooxpaHeHus ropoaa IlIsiMkeHT

r. llIsiMKeHT Ne 03/19 13 HOs16pst 2019 roga

Mecto nposenenunss 3aceganuss HaOmaropatenbnoro coBera I'KII ma IIXB
«I"'opoacko# poanJabHBIH J0M» ynpaBjeHHs 3ApaBooxpaHeHusi ropoaa llIbiMkeHT:
ropoa [IeivMkenT, ErOeKkmmHCKU palioH, yi. AnauspoBa, 1om 60.

KBopyM 1/151 NpHHATHSA pellleHUs] HMeeTCs.
IMNOBECTKA JTHA:

2. 00 yrBepxneHun [lomokeHus o cekperape HaOmromaTenpHOrO  CoBeTa
I'KIT ma IIXB «l'opoackoil poAWMIBHBIN JOM» YIIPaBIECHHS 3APaBOOXPAHEHHS ropoma
[IIpIMKEHT.

PEIIEHUE:

B cootBeTcTBUM ¢ moAmyHKTOM 1) WacTé BTOpOi#t myHKTa 1 crathu 149 3akona
Pecny6miku KazaxcraH «O rocy1apcTBEHHOM MUMYIIECTBE», MOAIIYHKTOM 14) myHKTa 25
Yerasa ['KII Ha TIXB «l'oponckoit pOAWIBHBIA TOM» YIPaBISHUS 3IpaBOOXPAHEHUS
ropoga IlIeivkent (mamee — Ilpegnpusarme) u  KiaccudukatopoM BHYTPEHHHX
HOpMaTUBHBIX JOKYyMeHTOB [Ipeanpusarusa, Habmonarensusiii coper PEIITNJL:

YrBepauth Ilomokenune o cexperape HabGmrogatemsHoro comerta Ilpenmpusitus
COMIACHO NpUI0KEeHUIO No 3 K HacTOAIIEMY ITPOTOKOILY.

Buinucka sepHa.

Cexperapb 4
Ha0marogaTesibHOTO coBEeTa % % TackapaeBa A.K.



YTBep:xaeHo

pemrenrem HabmromaTemsHOTO coBeTa

I'KII na ITXB «I"'opoickoi poAUIIBHBIN JOM
yIpaBiIeHUs 3ipaBooxpaHeHus ropoaa LlsiMmkeHT

Ipnioxenne Ne 3

K IIPOTOKOJTy O4YHOTO 3acenanus HabmonarensHoro
coseta I'KII na ITXB «I"opoackoil poAUIbHBIA OMY
ynpasieHus 3apaBooxpaneHus ropoja Llemvkent
ot 13 Hos0ps 2019 Toma Ne 03/19

MHOJIO’KEHUE
0 CEKpeTape HaﬁJIIOI[aTe.HLHOFO CoBE€TA roCcyIapCTrB€HHOI'0
KOMMYHAQJIBHOI'0 NIPEANNPUATHSA HA IIPpaBe X0351MCTBEHHOI 0 BCACHUA
«FOpOI[CKOﬁ pOIlH.]]LHLIﬁ A0M)) YIIPpABJICHHUSA 3]PaBOOXPAHCHHUS
ropoaa HIbIMKeHT

ropoxa llIbiMkenT, 2019 roa
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1. O0ue MoJI0:KeHUA

1. Hacrosimee  Ilomoxxennme o  cekperape  HaOmrogaTrenbHOro  coBeTa
roCy1apCTBEHHOTO KOMMYHAJIBHOTO MPEANPHUITUS HA MIPABE XO35UCTBEHHOTO BEICHUSA
«l"'opoackoil pOAWNIBHBIA JOM» YyHOpaBlICHUS 3apaBooxpaHeHuss ropona IIIpiMKeHT
(manee — Ilonmoxxenwe) pa3paboTaHO B  COOTBETCTBHM C  JIEUCTBYIOIIUM
3akoHoAaTenbCcTBOM PecnyOnuku Kazaxcran, YcraBoM W WHBIMU BHYTPEHHUMH
JOKYMEHTAaMU  TOCYJapCTBEHHOTO KOMMYHAJIBHOTO TMPEANpUsATAS Ha  MpaBe
XO3SMCTBEHHOrO  BeleHHs  «l'OpOACKOM  pOAWMIBHBIM  JIOM»  YIPaBICHUSA
3npaBooxpaHenus ropoja LlsiMkent (nanee — [Ipennpusrue) u onpeaensieT NOpsaoK
Ha3HAUYEHUsA U JEeATEeNbHOCTH cekpeTapss HalmronatenbHOro coBeTa, €ro Craryc,
MOJTHOMOYHS 1 KOMIETEHIIUIO.

2. Cexperaps HabnrogatenbHOro coBera siBisgetrcsi padboTtHukoMm I[Ipennpusitus,
He sBIsAonmMMcs wieHoMm HabmrogaTenbHOTO coBeTa JIMOO MCHOJHUTENHHOTO OpraHa
[Ipennpustusi, 1 UCHONHSIET CBOM OOS3aHHOCTHM HA MOCTOSHHOM OCHOBE B PEXHUME
MOJTHOTO paboyero JH.

3. Cekpertapp HabnronaTenbHOro coBeTa 00eCreynBaeT B3auMOJAEHCTBUE MEXKTY
opranamu IlpennpusiTuss B COOTBETCTBUHM C 3aKOHOAATENIHCTBOM PecmyOnuku
Kazaxcran, VYcraBom IIpennpustusa, HacrosmuMm I[lonoxkeHnemMm ©  JIpyruMmMu
BHYTPEHHUMU JOKyMeHTamu [Ipeanpusitus, a Takke peuieHusMu Y MOJTHOMOYEHHOTO
oprana u HabmionatenbHOro coBera.

4. Bo wu30exaHue BO3HMKHOBEHHS KOH(MIMKTAa HHTEPECOB  CEKpeTaphb
HaOnronarenbHOro coBeTa HMEET TMPaBO COBMENIATh CBOIO JIESITEIBHOCTh C
BBITIOJTHEHUWEM  JApyrux  ¢yHkuuit B [lpennmpustum  TOJIBKO C  COTJIacHs
HabnronarenbHoro cosera.

5. Cexperapp HabmrogaTenbHOTO COBETa B CBOEH JIESATEIBHOCTH MOJOTUYETEH U
NOAYMHEH HemocpeAcTBeHHO HaOmonarensHomy coBery B june llpeacenarens
HabnronarensHoro cosera.

6. Cekperapp HabOmrogaTenbHOTO coBeTa 00€CIIEYMBAET BBIHECEHUE BOIPOCOB
Ha PacCMOTPEHUE YTOJIHOMOYEHHOMY OpPraHy, a TAaKK€ MOATOTOBKY M IPOBEIECHHUE
3acenanuit HabmomatenbHOTO coBeTa, o0ecrneunBaeT (HOpMUPOBAHUE MATEPUATIOB IO
BOIIPOCAM, BBIHOCUMBIM HAa PACCMOTPEHHUE YIOJHOMOYEHHOTO OpraHa, U MaTepHUAJIOB
K 3acenanuto HaGnrogaTenbHOTO COBETa, BEJIET KOHTPOJIb 3a 00eCrieYeHneM JI0CTyIa K
HUM.

7. Cekperappr HaOmromatenbHOro coBeTa JUisi  OCYIIECTBIEHUSI  CBOEH
NEATENBHOCTH B3aUMOJECHCTBYET CO BCEMHU CTPYKTYPHBIMH IOJPA3AECICHUSIMHU
[Ipennpusitust ¥ €ro JOJKHOCTHBIMU JTUIIAMH.

2. HaznaueHue U 0CBO0OK/ICHHE OT JOJKHOCTH
cexkperapsa HaluronareabHOro copera

8. CekpeTapb HabnronarenpHOTO COBETA Ha3HA4YaeTCs pelieHueM
HaOnromarenbHoro coBeta MO  NPEACTaBICHUIO  HCIOJHHUTENIBHOTO  OpraHa
[Ipennpustuss nubo omnoro u3 wieHoB HaOmrogarensHoro coseta I[Ipeampusitusi.
HaOnronarenbHplii  COBET MNPUHUMAET peEUIEHHWE MO0 KaHAUJIAType CceKpeTaps
HaOnronarenbHoro coBeta  OOJBIIMHCTBOM  TOJOCOB  OT  Y4YacTBYIOIIUX B
COOTBETCTBYIOIIEM 3aCE/IAHUMU.
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9.K «kangupgaTty Ha JOJDKHOCTH cekperaps HaOmrogatenbHOro coBeTa
MPEABSABIAIOTCS CIEAYIONNE TPEOOBAHNUS:

1) BrICIIIEE FOPUIUYECKOE U/ UIIH SKOHOMUYECKOE 00pa30BaHUE;

2) Hanu4Ke OMbITa pabOThl B 00JACTH KOPHOPATUBHOTO YNPABICHUS U (WJIH) 1O
CIELUATIBHOCTH HE MEHEE JIBYX JIET;

3) Oe3ynpeuHas eyioBasi pemyTaius;

4) orcyrcrBue adhpunupoBanHocTu k [Ipennpusruio;

5)oTCyTCTBHE€  HEMOTAIIEHHOWM  WJIM  HECHATOM B  YCTAaHOBJIECHHOM
3aKOHOAATEIHCTBOM MOPSJKE CYTUMOCTH.

10. B oTHOmIeHUN Ka)xxa0il U3 KaHauaatyp B HaOmromaTenbHbBIH COBET JOJKHA
OBITH Mpe/ICTaBICHA CeAYIoIas nHPopMaIHS:

1) pamunus, umsi, OTYECTBO KaHIUIATA;

2) o poXIaeHUS,

3) o6pa3zoBaHue, CHENUANTBHOCTh MO JUIUIOMY (JUIJIOMaM), CBEACHUS O
MOBBIIIEHNU KBaTU (UK 1 TpoPecCuoHaTBLHON NEPEenoIrOTOBKE;

4) cBenenus 00 onpITe pabOTHI 32 MTOCIETHUE TSATh JIET;

5)cBeaeHuss o0 TOM, SIBIsSieTCS JU KaHauaaT ad@UIMMPOBAaHHBIM JIUIIOM
[Ipennpusrus;

6) MUCbMEHHOE 3asIBJICHHWE KaH/MUJaTa O HAa3HAYEHUU Ha JOJDKHOCTh CEKpeTaps
HabmronarensHoro coera [Ipennpusitus.

11.C nmmom, Ha3HayaeMbIM cekperapem HaOmiomarenpbHOro  COBeTa,
3aKJIOYaeTcs  TPYJAOBOM  JIOTOBOp  HA  CPOK,  OMNpPEAECICHHBIA  pelleHHeM
HabnronarenbHoro cosera.

12. TpynoBoit  fmoroBop ¢  cekperapem  HaOGmiojmaTenpHOro  coBeTa
noanuceiBaercss oT umenu Ilpennpusitus [Ipencenarenem HabGmromarenbHOro corera
WJIU UHBIM JIUIOM, yIoJIJHOMO4YeHHbIM HaOmonarensusiM coBeToMm [pennpustus.

TpynoBoii AOTOBOP MOJKEH MpeaycMaTpUBaTh OTBETCTBEHHOCTh CEKpeTaps
HaOnronarenbHOoro coBeTa 3a pasrjamieHue UWHQOpMamuu, COCTaBISIIONIEH B
COOTBETCTBHM C HOpMaMu JEWUCTBYIOUIETO 3aKOHOJATENbCTBA U BHYTPEHHUMU
nokymentamu [lpeanpusitusi ciykeOHYIO WM KOMMEpPUECKYI0 TalHy, a TaKxke
o0si3aHHOCTh ~ MHpOpMHUpoBaTh  HabOmrogaTenbHbIE COBET O  BO3HUKHOBEHUU
00CTOATENBCTB, B CHIIy KOTOPBIX cekpeTaph HalOmromaTeabHOro coBeTa CTAaHOBUTCS
adbpunuupoBanHbIM auoM [peanpusitus.

13. HabmonatenbHbiili coBeT [Ipeanpusitusi BnpaBe B JIt000O€ BpeMsi MPUHATH
pellleHrue O JOCPOYHOM IMPEeKpalleHHuu MOJHOMOYMi cekpetaps HalOmromatenbHOro
COBETa.

JlocpouHoe mpekpalleHue TPYAOBOTO JOTOBOpPA OCYIIECTBISETCS B MOPSJIKE,
YCTAHOBJIGHHOM TPYAOBBIM  JIOTOBOPOM U  3aKOHOJATeIhCTBOM  PecmyOnuku
Kazaxcran.

14. Pemienne o Ha3HaueHUU HOBOTO cekpertaps HaOmiomartenbHOro coseta
MOXET OBITb MPUHATO OJHOBPEMEHHO C TMPUHIATHEM PEIICHUS O JOCPOYHOM
MpEeKpalleHNH OJTHOMOYUH JeHcTBYoNIero cekperaps HaGmonarensHoro copera.

3. ®ynknun cexperapss HadaonareabHOro copera
15. K ocHoBHBIM (yHKIUSIM cekpeTapsi HaOmo1arenbHOro coBeTa OTHOCUTCS:
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1) o6ecnieuenue 3P (HEeKTUBHOCTH KOPHOPATUBHOTO YIIPABIEHUS, B TOM YHCIIE:

- yuacTue B pa3paboTke BHYTPEHHUX JOKyMeHTOB lIpeanpusitus;

- B3aUMOJICMICTBUE CO CTPYKTYPHBIMU TMOJPA3JEICHUSIMU U JOJDKHOCTHBIMU
mutamu [lpeanpusitus ¢ 1enpl0 oOecredeHus: HCIOJIHEHUST HOPM U TpeOoBaHUM
3akoHoAaTenbcTBa PecnyOnuku Kazaxcran B 001acTé KOPHOPATHUBHOTO YNPABICHUS,
YcraBa ¥ BHYTPEHHUX NOKYMEHTOB lIpeanpusitus;

-aHaIM3  CIIOXKUBIIEWCS  MPAKTUKU  KOPHOPATHUBHOIO  YINPABICHUS B
[Ipennpusitun, pazpaboTka OpeaioKEHUH Mo ee YIyUIIeHUIO;

2) opraHuzanusi TOJATOTOBKM W OOECIEUEeHHE BBIHECEHHE BOIPOCOB Ha
paccMOTpeHrue YTOJTHOMOYEHHOMY OpraHy B COOTBETCTBUM C TpeOOBaHUSIMU
JEUCTBYIOIIETO0 3aKOHOJIATENbCTBA, YCTaBa W HWHBIX BHYTPEHHHX JIOKYMEHTOB
[Ipennpusitus, B TOM YUCeE:

-y4eT  NOpPUHUMAEeMbIX  YTIOJIHOMOYEHHBIM  OpraHOM  pEIIeHUuH U
nHpopmupoBanue ujaeHoB HabnrogaTeapHOro cCoBeTa O peleHus X Y moIHOMOYEHHOTO
oprasa;

- peanuzanus TpeOboBaHUN YTIOJIHOMOYEHHOrO opraHa, HalmronatenbHOro
COBETa O BEIHECEHHH BOIIPOCOB HA pACCMOTPEHHUE Y TOJITHOMOUYEHHOMY OpPraHy;

- YUeT MOCTyHarIuX TpeOOBaHUI;

-uHpopmupoBanue wWieHoB HaOmiogaTeabHOT0 coBeTa O TpPeOOBaHMAX
YTOJIHOMOYEHHOTO OpTraHa;

-ydyacTU€ B TMOJTOTOBKE JIOKYMEHTOB M HWHGOpMalUM, MOJJIeKAIINX
MPEJOCTaBICHUIO  YTOJHOMOYEHHOMY  OpraHy; KOHTPOJb  CBOEBPEMEHHOCTH
MOATOTOBKHU TaKUX IOKYMEHTOB;

- mpenocraBieHue uieHaMm HaOmromatenbHOro coBeTa, JOKHOCTHBIM JIUIIAM
[Ipennpustusi BO3MOKHOCTH 3HAKOMUTBLCS C PEIICHUSIMU Y IOJIHOMOYEHHOT'O OpraHa,
MOJATrOTOBKA KONIMU PELIEHUM;

- KOHCYJIbTAIMS [0 BOIIPOCAM, CBSI3aHHBIM C MPOLETYPOU BHIHECEHHUS! BOIIPOCOB
Ha pacCMOTpeHHE YTIOJTHOMOYEHHOMY OpraHy.

3) obecnieuenne pabotsl HabmromaTenpHOr0O cCOBETa, B TOM YHUCIIE:

- pa3bsiCHEHHME BHOBb M30paHHBIM wieHam HaOmrogaTtenpHOro coBeTa
nevctByronue B [lpeanpustuu npaBuiia nestenbHoctu HaOmromarenbHOro coBera u
uHbIX opraHoB [lpennpusarus, opraHuzalMoOHHYI0 CTPYKTYpy llpeanpusitus u uHyro
nHpOpMaIMIO, HMEIONIEH 3HAYeHWEe I HAAJeXKallero WCIOJIHEHUsS YJIeHAMHU
HaOmromaTenbHOrO COBETa CBOMX 00SI3aHHOCTEH;

-okazanue cogneiictBus Ilpencenmarento  HaOmronmatenbHoro  coBeta B
JIaHupoBaHuM paboThl HabnogaTenbHOTO COBETA;

- coop mpemioxkeHuit ot wieHoB HaGmromarenbHOro copeta no (GOpMUpPOBaAHUIO
maHa pabotrsl HaOmromarenbHOro coBeTa M MpEACTaBICHHE MPOEKTa IuiaHa padoThl
HabmronarensHoro cosera [Ipencenarento;

- HEMIOCPEICTBEHHOE y4YacTHE B MOATOTOBKE IPOEKTa IMOBECTKU OYEPEIHOTO
3aceqanuss HaOmromatenbHOro coBeTa B COOTBETCTBUU C  IPEAJIOKEHUSIMHU,
MOCTYNUBIIUMHU OT uieHOB HabmtonarenbHOro coBera;

- u3BenieHue uieHoB HaOmrogaTenbHOTO cOBeTa W MPUTTIANIEHHBIX JIMI[ O
BPEMEHU U MECTE MPOBEJICHUS 3aCEIaHuUs;

-TOJATOTOBKA W pacChlika MaTEepHaloB IO BOMpOcaM TMOBECTKU JIHS,
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HeoOxonumbix st [lpeanpusitus u mnpoBeneHus 3acepaaHuss HaOmromaTtenbHOTo
COBETa;

- IOJITOTOBKA 3alpoCOB U OTBETOB Ha MHUChbMa OT MMEHM HalmronatenbHOro
COBETa;

-o0ecrieueHre  mpefocTaBieHus — wieHam — HaOmromartenbHoro — coBeta
3amparnmBaeMoi nHpopmaruu o aesteabHocTr [IpeanpusTus;

-Ipu TPOBEJAEHUU 3a0YHOTO 3acenanust HaOmromartenbHOro cosera —
MOATOTOBKA OIJUIETEHEH JjIsi 3a04YHOT0 TOJIOCOBAHMS, OOECIEUEHUE PACCHUIKU
OroyieTeHed W CcOOp TOJYYEHHBIX OHOJUIETeHEH, a Takke TOJBEICHUE HUTOTOB
roJIOCOBaHMsI IO BOMPOCAaM MOBECTKH JHS 3acenanusi HabmonatenbHOro coBera.

-B cllyyae HeoOXOAUMOCTH JoBeAeHuE 0 padboTHukoB [lpeanpusitus
nH(pOpMaIKU 0 MPUHATHIX PEUIEHUAX Ha 3acefqaHusax HabmiomnarenbHOro coBeTa;

- OCYLIECTBIISIET ~ KOHTPOJIb 332  HCHOJHEHHEM  aJPECHBIX  pEIICHUI
HabnromaTeIbHOrO COBETA;

- OJTyYeHUE B CTPYKTYPHBIX MOApa3AeieHusX [Ipeanpustus u npeaocTaBiIcHUe
yieHaM HaOmronatenbHOro coBeTa HEOOXOIUMBIX JOKYMEHTOB M HHGOpPMAIUU O
nestenbHOCTH [IpeanpusiTus;

- o0ecrieueHre COOJIIOAEHUS TOpsAJKAa MPUHATHS pPEUIEHUA MO CcHAelikaM, B
KOTOPBIX UMEETCSI KOH(PIIUKT HHTEPECOB;

4) o0ecrieueHrEe XPaHECHHUS:

- IPOTOKOJI0B 3acenanuit HabmromarenprHOTro coBeTa;

- peumiennii  HabnrogaTtenbHOro COBETa, NPUHUMAEMBIX IyTEM 3a0YHOTO
rOJIOCOBAHUS;

- OroieTeHel s TOJIOCOBaHMS, HampaBieHHbIX B HaOmromaTtenbHBIM cOBET
yieHamu HaOmromaTenbHOTO COBeTa ISl MPUHSITHS PEUICHUH, TPUHUMACMBIX MyTeM
3a0YHOT0 TOJIOCOBAHUS;

- B€JICHUE JICJIONPOM3BOJCTBA U  apXWBa JOKYMEHTOB W  MaTepHUasioB
HaOnronarenbHOoro  coBeTa,  MOpPENOCTAaBICHHUE  JOKYMEHTOB U BBINHCOK
3aMHTEPECOBAHHBIM JIUIIAM;

- BEJICHUE y4eTa U XpaHEHUE BXOAAIIEH JOKYMEHTAIMI0 U KOMHUI UCXOJSIIei
nokyMeHTaluu HaGaro1aTenbHOro coBeTa;

-y4eT M [JIOBEIEHHE [JI0 CBEJEHUS YYaCTBYIOIIMX B 3aCEJIaHUU YJICHOB
HaOnronarenbHoro coBera nHGOpMaIMKU O MOCTYMUBIIUX OT OTCYTCTBYIOIIMX YJICHOB
HaOnronarenbHOro coBeTa MUCbMEHHO HM3JI0KEHHBIX MHEHHUM MO paccMaTpUBaeMbIM
BOIIPOCaM MOBECTKU JHS.

5) B X071 MpOBEACHUS 3acCeaHus OCYIIECTBIISET:

- YUeT, MOCTYNAIIINX B HAOMIOAATEIbHBIN COBET MPEJI0KEHUN O MPOBEICHUU
€ro 3acellaHhii U BOIMPOCOB, IMOCTYMAOMIUX JJISI PACCMOTPEHUS U PEIICHUS
HaOII0IaTSIIFHBIM COBETOM;

- pactpenienseT MOCTYNUBIINE BOMPOCHI IO HAMpPaBICHUSM JI€SITEIbHOCTH, B
KOTOPBIX TakKHW€ BOIMPOCHI BO3HUKIM M TPeOYIOT CBOEro pEIIeHUs, COOO0IIaeT
[Ipencenarento HabnrogaTenbHOro coBeTa 0 NOCTYNUBIIUX BOIIPOCAX;

- OTOBEIIaeT BceX wWieHoB HalOmrogaTensHOro coBeTa O TMOCTYMUBIIMX B
HaOnronarenbHblii COBET MPEMSIOAKEHUSIX U BBIICHSIET 3aMHTEPECOBAHHOCTh KaXJOTO
13 YJIEHOB B PACCMOTPEHUU U PEIICHUU BOIIPOCOB, YKA3aHHBIX B MPEAJIOKEHUAX;
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- peructpanuio uieHoB HaOirogaTenbHOTO COBETa, MPUHUMAIOLIUX y4acTUE B
3acelaHuu;

-nox pykoBoacTBoM IIpeacenarens HaGnrogaTeapHOro coBeTa BeIET MPOTOKOI
3acejaHuM, OCYIIECTBISET KOHTPOJIb 3a UCIOJHEHUeM pemieHuit HabmiomatenbHOTo
COBETA;

- BeInoJiHsieT nopyuenus [Ipencenarens HabnrogaTeapHOro coBera;

- KOHTPOJIb 3a OpPraHU3alMOHHBIM W TEXHUYECKUM MPOBEJCHUEM 3aceJaHuil
HabnromaTelbHOrO COBETA;

- OpraHu3alMio BEeICHUS 3amucH Xoja 3acenanuii HabmrogaTenbHOTO COBETa, B
TOM YHUCJIE, C COTJIacus MPUCYTCTBYIOUIUX YWICHOB, HAa ay/INO0-, BUICOHOCUTEIH;

- MOJITOTOBKY MPOEKTOB MPOTOKOIBHBIX PEIICHUN;

-BeneHue, odopmiieHne W TMOJANKMCAaHUE  IPOTOKOJOB  3acedaHUM
HaOnronarenbHOro coBeTa M BBIMHMCOK M3 MPOTOKOJIOB 3aceaaHuit HabmiomaTenbHOTO
COBETA;

- pacchbUIKY TOKYMEHTOB, YTBEPKJIeHHBIX Halmo1aTeIbHbIM COBETOM;

- UHbI€ TIOJIHOMOYHS, CBSI3aHHBIE C JIEJIONPOM3BOJICTBOM U OpraHuU3aluen
nestenbHocTu HabmogaTenbHOTO COBETA;

6) XpaHEHHE JOKYMEHTOB U packpbiThe uHPopmaruu o Ilpeanpusituu, a
MMEHHO:

- o0ecrieueHre XpaHEHUs JOKYMEHTOB, IPEAYCMOTPEHHBIX 3aKOHOJATEIHLCTBOM
PecnyOnuku KazaxcraH, B YcTaBe U MHBIX BHYTPEHHUX JAokymeHTax [Ipeanpusitus;

- IPEIOCTABJIICHUE 3aKOHHBIM MPEJICTABUTENSIM YTOJTHOMOYEHHOTO OpraHa
J0CTyma K JoKyMeHTaMm [Ipeanpustus B yCTaHOBJICHHOM MOPSJIKE;

- OpraHu3aiusi  M3rOTOBJEHUS  KOMUW  JOKYMEHTOB 1O  TPeOOBaHUIO
VYoaHoMO4YEeHHOT0 opraHa u uieHoB HalmonatenbHOro coBera;

- yuactue B yuere apdunupoBannbix jull [Ipeanpusitus;

- OpraHu3aiusi MOATOTOBKM M CBOEBPEMEHHOM TMOJayu TOCYJapCTBEHHBIM
YIOJIHOMOUYEHHBIM OpraHaM M opraHuzaiusM (ImyOJMKaluu B YCTaHOBJICHHBIX
Cly4yasix) OTYETOB, COOOIIEHHH O CYHIECTBEHHBIX (paKTaxX, YBEIOMIICHHH, WHOMI
uH(opmMaimu, noanexaiien packpsituto [Ipeanpusituem;

-y4acThe B aKkTyanu3anuu uHbopMaluu O(UIMAIBLHOTO HHTEpPHET-pecypca
[Ipennpusus;

7) opraHu3zaiusi B3auMoJeUCTBUSI MEKly opranamu [Ipeanpusitusi, B TOM 4uCIe:

- CBOEBPEMEHHOE BBISIBICHUE HA3PEBAIONIUX KOPMOPATUBHBIX KOH(PIUKTOB U
KOH(JIMKTa UHTEPECOB, HH(MPOPMUPOBAHHE O HUX COOTBETCTBYIOIIUX OPraHOB
(momxuocTHBIX Jun) [Ipeanpusitusi, TpuHATHE MEp MO UX NPEAOTBPAIICHUIO U, TIPU
HEOOXOJIUMOCTH, OOecredeHue pa3perieHuss KOHQIMKTOB KOMIIETEHTHBIM OpraHOM
(momxHOCTHBIM JuIoM) [Ipennpusitus;

-ydacTh€ B TIOATOTOBKE U peaju3aluu pelieHud O peopraHu3aluu
[Ipennpusrus;

- YBEJIOMJICHUE KPEJIUTOPOB B Cllyyae MPHUHATHUS PEHICHUS O PeOopraHu3alnu
[Ipennpusrus;

- y4acThe B UCKOBOM, MPETEH3UOHHON paboTe MO BOMPOCAM MPUMEHEHHS] HOPM
3akoHoAaTenbcTBa Pecnyonuku Kazaxcran B 001acT KOPIIOPATUBHOTO YIIPABJICHUS;

- UHBIX YCTAHOBJICHHBIX 3aKOHOAATEIHLCTBOM KOPIIOPATUBHBIX MPOLIETY].
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4. IlpaBa u o0si3anHOCcTH cekperaps HaGaonareabHoro copera

16. Cexkperapp HabmrogaTenbHOTO COBETa MPHU OCYIIECTBICHUU CBOUX IPaB U
UCIIOJTHEHUHU O00sS3aHHOCTEN JOJDKEeH JelcTBoBaTh B uHTepecax [Ipennpusrtus,
OCYILIECTBJISITH CBOU IMPaBa M UCHOJIHITH 00SI3aHHOCTH I0OPOCOBECTHO U Pa3yMHO.

17. Cexkperapp HabmrogaTenbHOTO coBeTa B Mpeieiax CBOEH KOMIIETEHIIMH
BIIPABE:

l)3ampamuBarh MW HOoJdy4aTh |y  JOKHOCTHRIX  juil  [lpenmpusrus,
PYKOBOJUTENEH €ro CTPYKTYPHBIX MOJpa3/iefieHu U pabOTHUKOB HHGOpPMALUIO U
JTIOKYMEHTBI, HEOOXOJUMBbIE JJIs1 BHITTOJTHEHUS BO3JI0’KEHHBIX HA HETO 33/1a4;

2) KOHTPOJIUPOBATh HCIOJHEHHE PEUICHUN, NPUHATHIX YTOJIHOMOYEHHBIM
opranoM u HaOmtonatenbHBIM COBETOM;

3) mpennaraTh BONPOCHI B MMOBECTKY JHA 3acenanusi HaGmonarenbHOro coera u
UCIIOJHUTENbHOTO oprana [Ipeanpusitus;

4) noAroTaBIMBATh W HAMNPABIATH YTOJHOMOYEHHOMY OPTraHy OTBETHI Ha €ro
KOppECMOHJEHIIUI0 (B paMKaxXx  BOMNPOCOB  KOPHOPATHUBHOIO  YIPABJICHUS);
MpEJOCTaBIsATh MaTepuajabl MO BOMNPOCAM, BBIHOCUMBIM Ha PacCMOTpEHUE
YrnonHoMoueHHOMY oOprany, AoKyMmMeHTHhl [Ipennpusarus, nojjexamniue XpaHEHHIO,
3aTparvBarollie WHTEpPEChl YTMOJHOMOYEHHOTO OpraHa, a TakKe MOJArOTaBIMBaTh
OTBETHI M0 UHBIM MOCTYIUBIINM BOIPOCAM B paMKaX MOJHOMOYUH, MPEOCTAaBICHHBIX
cekperapro HaOmropaTenbHOTO coBeTa JIEUCTBYIOIIMM  3aKOHOAATEIHCTBOM U
BHYTpEHHUMU AokyMeHTamu [Ipennpusrus;

5)3anpammBate uHpopManuio |y Oamancoaepxarens Ilpeanpusitus 00
omepalusix, 3aperucTpUpPOBaHHBIX B peecTpe Oananconepxarens [lpennpusarus, a
TaKke UHYI0 HHPOpMAIUIO U3 peecTpa, Heooxoaumyto s [peanpusitus;

6) IpeIOCTaBIATh,  OalaHCOAEpIKATEN0  JOKYMEHTAllMI0, CBSI3aHHYI0  C
umyniectBoM [peanpusitus u HeoOXoAUMYIO OallaHCOAEPKATENIO I HaJJIeXKallero
BeneHus peectpa [lpeanpusitusi.

18. Cekperapp HabmrogaTenbHOTO coOBETa 00s13aH:

l)ctporo coOmomath B CBOEHM JEATEIBHOCTH HOPMBI W TpeOOBaHUS
3akoHoAaTenbcTBa PecnyOnuku Kazaxcran, VYcraBa, Kopexca kopmopaTUBHOTO
yrpasienus [Ipeanpusitus u ero BHyTPEHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCSI B CBOEH NESTETbHOCTH JNEUCTBYIOIIUM
3aKOHOAATEIHCTBOM, PEIICHUSIMU YIOJTHOMOYEHHOro opraHa u HaOmiomaTtenbHOro
COBETA;

3) ucnonusts nopyuenus [Ipencenarens HabmogaTeapHOTro coBera;

4)mo TpeboBanuio HalmromgaTeaIbHOrO COBETa OTYUTHIBATHCA O CBOEH
NeATeNbHOCTHU MEepPe]l HUM,;

5) unpopmupoBats HalOnrogaTenbHbIE COBET O BO3HUKHOBEHUM CHUTYallUH,
CO3JIAIOIINX YIPO3y HApYyIIEHUs HOPM JIEUCTBYIOIIETO 3aKOHOJATENbCTBA, MpPaB
VYOTHOMOYEHHOTO OpraHa, a TakKe BOSHUKHOBEHHUS KOPIOPATHUBHOI'O KOH(JIMKTA U
KOH(JIMKTAa UHTEPECOB.

5. YcaoBus onJiaTel Tpy/Jaa U NPEeMHUPOBAHUSA
cekperapsi Ha601aTeIbHOT0 cCoBEeTa
19. 3apabotHas miata cekperaps HaOmrogaTenbHOTO COBETa OMpeAeiseTcs
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CyMMOM yCTaHOBJIEHHOTO TPYIOBBIM JOTOBOPOM (JIOMIOTHUTEIBHBIM COTJIAIICHUEM )
JOJDKHOCTHOTO OKJIaJia M JIPYTHX BBIMJIAT KOMIIEHCAIIMOHHOTO U CTUMYJIHPYIOIIETO
XapakTepa B COOTBETCTBUM C 3aKkOHOAaTeNnbcTBOM Pecnyonuku Kazaxcran wu
HacToAwuM [lonoxenuem.

20. Hauncnenue 3apabOTHON MIIATHl MPOU3BOJAUTCS B COOTBETCTBUU C Tabenem
ydeTa HCMOJb30BaHUS paboyero BpeMeHH. Y4YeT (akTUuecku OTpabOTaHHOTO
cekperapem HabmrogaTeabHOro coBeTa BPEMEHHU OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpPHBIM moJipasaenenuem [Ipeanpusitus.

21. Ilopsanok BbIIaTBl 3apa0OTHOM TIaThl cekperapro HalmromatenbHOro
COBETa OMpeAeNsieTCs BHYTPEHHUM JOKyMeHToM [Ipennpustusi, peryiupyromum
CUCTEMY OIUIaThl TPYJa IITATHBIX PAOOTHUKOB.

22. Pa3Mep JIOMXKHOCTHOTO OKJIaJa W YCJIOBHUS BO3HArpaXAECHUS CEKpeTaps
HaOnronarenbHoro coera I[lpennmpusitus, He  YCTAHOBIICHHBIE  HACTOSIIIUM
[Tonoxenuem, onpeaenstorcs pemennem Habmonarensuoro copeta [Ipennpustus.

23.1lo pemenutro HabmonarensHoro coBera Ilpennpusarus cekperapro
HaOnronarenbHOro coBeTa MOXET BBIIJIAYUBATHCS MPEMUSI MO pPe3yJbTaTaMm €ro
paboOTHI 3a OTUETHBINA IO/, B CIy4yae KaueCTBEHHOTO M PE3yJIbTaTUBHOTO BHIMTOJIHEHUS
UM CBOMX (YHKIIMOHAIBHBIX OOS3aHHOCTEW, B pa3Mepe, HE MPEBBIIIAIONIEM pa3Mep
OJTHOTO JTOJKHOCTHOTO OKJIaJa.

24.B  dWecTh  TOpa3lHOBAHUS  HAUMOHAIBHBIX, TOCYJapCTBEHHBIX U
npodecCUOHANIBHBIX Mpa3aHUKOB B PecnyOnuke KazaxcraH 3a cueT 5KOHOMHUM CPEICTB
donna omnatel Tpyna (mamee — DOT) ngomyckaercss NPEeMHUPOBAHHE CEKpeTaps
HaOnronarensHoro coBetra llpeanpusitus B pa3Mepe, COOTBETCTBYIOIIEM pa3Mepy
MPEMUATIBHON BBITIATHI 110 TAKUM CIydasiM paboTHUKY [Ipeanpusitus ¢ 10IKHOCTHBIM
OKJIQZIOM, SKBHUBAJEHTHBIM JOJDKHOCTHOMY OKJany cekperaps HaOmronatenbHOro
COBETA.

CoOTBETCTBYIOIIIEE MPEMUPOBAHUE OCYIIECTBIISIETCSI HA OCHOBAaHWM IIPHKa3a
PYKOBOJUTENSI UCTIOTHUTENbHOrO opraHa [lpeanpusitus nubo auIa, UCIOTHSIOMIETO
ero o0s3aHHOCTH.

25. IlpemupoBanue cekpetapsi HabGnrogaTenbHOro COBETa, MPETyCMOTPEHHOE
HactosamuM [lonoxxeHueM, He TPOU3BOJUTCA B MEPUOJ UCTIBITATEIIBHOTO CPOKA U MIPU
HaJIMYUU y HETO HE CHITOTO AUCIUIIMHAPHOTO B3LICKAHMUS.

26. ExxeronaHsiit OTIaYMBAEMBIN TPYZOBOM OTITYCK CEeKpeTapro
HaOnronarenbHOro coBeTa MPEAOCTABISIETCA B COOTBETCTBUUM C  IPUKA30M
pykoBoautenss UcnonuurensHoro oprana [Ipeanpusitus Ha OCHOBaHUU 3asiBIICHUS Ha
umst Ilpencenarens HaOnrogaTenbHOTO COBETa, MPU  YCIOBUM TMOJOXKUTEIBHON
pesomronnu [pencenarens HabmrogarenbHOTO cOBETA.

27. Cekperapto HaOmronarenbHoro coBera [Ipennpusaruss oCylIeCTBISIOTCS
JIOTUIAThI, MPEIOCTABIISIIOTCS TapaHTUM M KOMIIEHCAIIMOHHBIE BBIMJIATHI B pa3Mepax,
MPEeAyCMOTPEHHBIX TPYAOBBIM 3aKOHOIaTeNbcTBOM PecnyOnuku Kazaxcras.

28. Cekperapto HabGmogatensHoro cosera llpeanpustus, mnpoliieaieMy
UCTIBITATENIbHBIA  CPOK JMOO MPUHATOMY Ha paboTry ©0e3 TakoBOTO, MIpHU
MPEIOCTABIEHUHN €KETOJHOr0 OIJIAYMBAEMOr0 TPYAOBOIO OTITYCKA BBIIIIAYMBAETCA
nocobre Ha O3JOpPOBIECHHE B pa3Mepe OJHOTO JOJKHOCTHOTO OKJajga OJWH pa3 B
TEUYECHUE KaJEHIapHOI0 TO/1a.
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29. Cexpetapro HaGmromaTenpHOT0 COBETa OKa3bIBACTCS MaTepHabHas TOMOIIb
3a cueT skoHomuu cpencte ®OT B pazmepe 30 (Tpuanarh) MECSYHBIX PACUETHBIX
MOKAa3aTeNEN.

MarepuanbHasi IOMOIIb, MPETyCMOTPEHHAs HACTOSIIIIUM ITYHKTOM, OKa3bIBA€TCs
Ha OCHOBAHWU KOMHI MOATBEPKAAIOIIUX JOKYMEHTOB (CBUIETEIHLCTBO O POXKICHUU
(YycblHOBIIEHHE/y1I0UEpPEHNE), CBUETEILCTBO O Opake, CBUJIETEIBCTBO O CMEPTH) B
CIEAYIONIUX CIIyYasx:

1) poxaeHus (yChIHOBJICHUS, yIOUEPEHUS) PEOCHKA;

2) bpakocoueTaHus cexkperaps HadmrogaTeabHOTO COBETa;

3)cmeptu cymnpyra (cynpyru) cekperapss HaGmromaTenbHOro coBeTa WM €ro
ONM3KUX POJACTBEHHHUKOB (pojuTenieid, JeTel, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
MOJTHOPOJHBIX U HETIOJHOPOIHBIX OPAThEB U CECTED).

30. He mpengycmotpenHbie HacTosmuM [lonokeHHEM BBIIUIATHI CEKPETAPIO
HaOnronarenbHoro coBera, BKItOYas MHbIE BUbI BO3HATPAXKACHUHN, JOTIAT, HA10ABOK,
npeMuil U Apyrux (GopM MaTepHalIbHOTO MOOIIPEHUS B JCHEKHOU WM HaTypalbHOM
dhopmMme, 3amnpeniarTcs.

6. O0ecnieueHue aedaTeJbHOCTH cekperaps HadirogaTesibHOTO coBera

31. B umenmsax namnmexamero U 3(QQGEKTUBHOTO BBINOIHEHUS O0SI3aHHOCTEM,
cekpetapp HaOmromaTeapbHOr0 coBeTa JOKEH OBITh oOOecrnedeH HEO0OXOIUMBIMU
OpraHU3aIMOHHO-TEXHUYECKUMU YCIOBUSIMU, B YACTHOCTH:

1) Cexperapr HabmromaTenbHOTO coBeTa JOJDKEH UMETh OTACIbHBIM KaOWHET,
HaxXOJSIIMICA HEMOCPEACTBEHHO IO MECTY HaxOXJIeHUs oduca eHTPaIbHOTO
annapara I Ipennpusarus;

2)pabouee wmecTto cekperaps HaOmrogatenbHOTO coBeTa JODKHO — OBITh
o0ecrieueHo MepCOHAIbHBIM KOMIIBIOTEPOM, a caM cekperapb HalmronatenbHoro
coBeTa — NepeHOCHBIM KoMiibioTepoM (Notebook);

3)Cekperappr  HabOmiomatenpbHOrO  coBeTa  JOJDKEH  OBITHh — OoOecredeH
HEOOXOIMMOU OPITEXHUKOH, ceii(hoM, HECrOpaeMbIM METAJUIMYECKUM IIKahoM it
XpaHEHUS JOKYMEHTOB, a TAK)KE CIPABOYHOU M IEPUOAUYECKON JINTEPATYPOU.

32. Pa3Mep KOMaHIUPOBOYHBIX PACXOJ0B (CYTOYHBIE, PACXOJbl IO HaMy
KUJIOTO TOMEIIEHUS, PACX0/Ibl IO MPOE3y K MECTY KOMaHIUPOBaHUS U OOPATHO) ISt
cekperaps HaOnromaTenbHOro coBeTa ONMPEAEISIETCSI B COOTBETCTBUM C BHYTPEHHUMU
nokymentamu [lpeanpusitus.

7. OTBeTcTBeHHOCTH cekperaps HaluronarebHoro cosera

33. Cekperapp HaOmrogaTenbHOTO COBETa HECET OTBETCTBEHHOCTh TEpE
[Ipennpusituem 3a yOBITKH, nOpuurHEHHbIE [IpennpusTuio ero BHUHOBHBIMHU
neictBusmMu  (Oe3neiicTBHEM), B MOPSAKE, YCTAHOBJIEHHOM  JIEMCTBYIOIIHMM
3aKoHOJaTeNbCTBOM Pecnyonuku Kazaxcran.

34.3a HEUCNOJHEHUE WA HEHAJJIEKaIlee MCIOJIHEHUE CEKpeTapeM
HabGnrogaTenbHOro coBeTa BO3JI0KEHHBIX Ha HEro oOA3aHHOCTEH, a TakXe B cllydae
BbIBIICHUST  ()aKTOB  HapyILIEHHs  TPYAOBOM  JUCHMIUIMHBI, IO  PELUICHUIO
HabGmrogatensHoro coera Kk cekperapro HaOmromaTenbHOro coBeTra HPUMEHSIOTCS
MephbI B3bICKaHUS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIbCTBOM.
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35. Cekperapp HaOmronatenbHOro cCOBETa HE BIIpaBe pasrjianiaTh CBEJCHHUS,
COCTABJISIIOIIME COIIACHO ACHCTBYIOUIEMY 3aKOHOAATeNnbCcTBY PecnyOnuku Kaszaxcran
U BHYTPEHHUM JOKyYMeHTaM lIpennpusitus KOMMeEpUYEecKylo TaiHy, a TakKe HHYIO
KOH(PUIECHIUATbHYIO HHGOPMAIIUIO.

36. Cekperapp HabmrogaTenbHOIO COBETa HE BIIPABE MCIOJIB30BATh JTOCTYIHYIO
eMy MH(QOpPMaILIUI0 OTPAaHUYEHHOI0 JocTyMa o [IpennpusTuu B IMYHBIX LEIAX.

8. 3aki0uMTEIbHDbIE MOJI0KEHUS

37. Ucnonuenne obsi3aHHOCTEN cekpeTaps HabmronarenbHOro coBeTa, B ciiydae
€ro OTCYTCTBHUS, OCYIIECTBIAET JHUIO, KOTOPBIM HA3HAYAETCA MO PEUICHUIO
HabnronarenpHOro coBeTa U3 yuciaa paboTHUkoB [Ipeanpustus.

38. Ecniu  oTnenpHble TYyHKTH  Hacrosero IlojmokeHust BCTymarmT B
MPOTUBOPEUHE C JCHCTBYIOIIMM 3aKoHOHaTelbcTBOM PecnyOnuku Kazaxcran, 3Tu
MYHKTBl yTPAuMBAIOT CUJIYy M B YAaCTU PETyJIUPYEMBIX ITUMH ITyYHKTaMH BOIIPOCOB
CIEQyeT  PYKOBOJCTBOBATbCSI ~ HOPMaMmu  JEHUCTBYIOIIETO  3aKOHOJATEIbCTBA
PecnyOnuku Kazaxcran 0 MOMEHTa BHECEHHSI COOTBETCTBYIOIIMX H3MEHEHUW B
Hacrosmee [lonoxeHue.



